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SIBCR Accounting FAQ - Meeting and Conference Support 

1. What types of meetings may be supported by SIBCR? 

SIBCR may support meetings that further research, education, or SIBCR business 
activities. These may include conferences, workshops, seminars, grand rounds, retreats, 
board meetings, investigator meetings, fundraising events, and public relations activities. 

2. What types of meetings are not supported? 

SIBCR does not support entertainment expenses, including social activities, parties, 
ceremonial occasions, or events primarily intended for amusement. 

3. What is required for a meeting to be eligible for SIBCR support? 

All meetings must have a documented research, education, or SIBCR business purpose 
and must be supported with appropriate documentation. 

4. What documentation is required for research-related meetings? 

Requests must include a clear statement describing the research purpose and how the 
meeting will further VA research, along with a program, agenda, or topic description and 
a roster of attendees. When appropriate, the meeting should be tied to an approved 
research project. 

5. What documentation is required for educational programs not related to 
research? 

Educational programs must be approved by the VAPSHCS designated review 
committee. Documentation must explain the purpose of the activity and how it supports 
VA’s education mission. An Education Approval Request form must be completed and 
submitted through SIBCR. Please contact spo@sibcr.org to request an Education 
Approval Request Form.  

6. What documentation is required for other SIBCR business events? 

Requests must explain how the meeting supports SIBCR’s ability to facilitate research 
and education. Documentation should include the purpose, agenda or program, and a 
list of attendees. Examples include retreats, board meetings, annual membership 
meetings, investigator meetings, fundraising, and public relations events. 

7. What factors does SIBCR consider when evaluating a request for support? 

SIBCR considers whether research or educational content will be presented, whether 
non-VA or non-VAPSHCS participants are involved, how frequently similar meetings 
occur, whether recruitment is involved, and whether the meeting lasts more than two 
hours or occurs during a normal mealtime. 
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8. Is pre-approval required for meeting support? 

Pre-approval is strongly encouraged but not required. Meetings that are not pre-
approved may be denied support or may receive only partial reimbursement. Advance 
discussion is recommended for meetings with significant cost or size. 

9. How are meeting costs paid or reimbursed? 

SIBCR may provide direct payment for reasonable meeting costs or reimburse expenses 
upon submission of original receipts. Requests are reviewed and approved by the 
Executive Director or designee, with escalation to the Board if necessary. 

10. Are meals and refreshments reimbursable? 

Meals and refreshments may be reimbursed only if incidental to the business purpose of 
the meeting. Alcoholic beverages are not reimbursable. Refreshments are not 
reimbursed for regular staff meetings, and lunch or dinner meetings with only VA staff 
are not reimbursable. 

11. What are the requirements for guest lecturers? 

Requests for honoraria, speaker fees, or travel reimbursement for guest lecturers must 
include a completed Check Request Form with the speaker’s Social Security or Tax 
Identification Number and address, along with documentation of the speaker’s 
credentials. Additional requirements apply if the speaker is a VA employee (see below) 
or a non-resident alien. If the invited speaker is a non-resident alien, SIBCR must be 
advised in advance in order to determine if an honorarium can be provided. IRS 1099 
forms are required for payments totaling $600 or more in a calendar year. Travel 
reimbursement follows the SIBCR Travel Policy. 

12. Can SIBCR pay honoraria or speaker fees to VA employees? 

Honoraria or speaker fees for VA employees must comply with federal ethics 
regulations. Other VA rules may apply and are subject to change. Prior to requesting an 
honoraria for a VA speaker, please contact accounting@sibcr.org. 

The following decision tree provided by the National Association of Veterans’ Research 
and Education Foundations (NAVREF) is a useful tool; however, other VA rules may 
apply. https://sibcr.org/wp-
content/uploads/2022/04/NAVREF_Payment_of_Honoraria_Decision_Tree.pdf 
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